Transcript Application Info.
The Alumni Secretariat is available to process transcript applications on your behalf.
With the supply of information on the adjoining forms, we can help in processing your transcript applications without your physical presence on campus. A complete application requires the following:
· A completed transcript application form
· An application letter to the Registrar, Covenant University indicating your:
Name, Matriculation Number, Department, and Purpose for the transcript
· The Covenant University Alumni and the Registry Dept. are the only liable avenue for processing of transcript.
· Payments can be made into:
UBA a/c name: Covenant University Alumni Association
UBA a/c number: 1015670556
Please forward a copy of the teller information alongside other informationrequired for completion of the application procedures to:
services.alumni@covenantuniversity.edu.ng
· Processing time allowed is 14 working days for all email/upload versions of transcript and all hard copy versions of transcript.
· We would notify you (via email) of your tracking number once the transcript has been sent out.

Special Note:
· If you are applying for admissions through an agent, please be sure to include both the name and address of the agent as well as that of the Institution or leading institution to which you are applying.
· If you are sending the transcript to an organization, you will be required to attach a letter indicating the requisite request for your academic transcript by that organization.
· Email version of transcripts will be sent to official email addresses of theInstitutions only.
· Official academic transcripts are not sent to individuals or personal addresses.
· We would advise that you file an application early enough whenever such is required to avoid last minute rush to meet up with deadlines.
· Henceforth, all requests for transcript processing are to be forwarded to:
services.alumni@covenantuniversity.edu.ng
If you have need for further information/clarifications please call the Alumni Secretariat line: 08143542978
Note: To track your transcript for confirmation that it was delivered and received, just go to the site of the courier company we provide through Google and type in the tracking number we gave to you press enter. All the information you need will be displayed.

Thank you.
Signed:
Administrator, CUALA
Registry Department
(Academic Affairs)

Transcript Request Form

	Name of Applicant:
	

	Matric No.:
	
	Sex:
	

	Year of Graduation:
	
	Programme/Department:
	

	College:
	
	Degree Obtained:
	

	Class of Degree:
	

	E-mail Address:
	

	Purpose for Transcript:
	

	Amount Paid:
	
	Receipt No.:
	

	Applicant’s Mobile Number:
	




	Hard Copy Transcript
	Soft Copy Transcript

	Name of University/Organization to which transcript is to be sent
	Name of University/Organization to which transcript is to be sent

	
	

	
	

	
	

	
	

	Full Address of Agent/University/Organization
	Email of Agent/University/Organization

	
	

	
	

	
	For Transcript Upload

	
	Web Link:
	

	
	

	
	

	
	ID:
	

	
	Password:
	

	
	
	




	Signature:
	
	Date:
	Click or tap to enter a date.




	


	

	

	

	Click or tap to enter a date.


The Registrar,
Covenant University,
Ota, Ogun State,
Nigeria.

Dear Sir,
APPLICATION FOR ACADEMIC TRANSCRIPT
I am Click or tap here to enter text., a graduate ofCovenant University with Matriculation Number Click or tap here to enter text.from the DepartmentOfClick or tap here to enter text.. I hereby apply for my academic transcript to be sent to the address(es) on the attached form. This is to help facilitateClick or tap here to enter text..

Thank you for your favorable consideration.

Yours faithfully,
Click or tap here to enter text.




